How do | pay an existing balance?

After logging in from the homepage, choose the “My Account” option from the green ribbon and
then the “Pay Old Balances” option.
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A listing of all activities with an outstanding balance will appear. Click on the Enrollee’s name
for the registration that you would like to make a payment on.
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You will then be asked if you would like add another past balance to pay, view your shopping
cart, or proceed to checkout. When you are finished adding balances, choose “Proceed to
Checkout.”
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You have added an old balance to your Shopping Cart. What would you like to do next?
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Enter your Payment information and choose “Continue” to authorize your payment and generate
a receipt that will be sent to you email address.

Begin Checkout

Summary of Charges
New Charges In Shopping Cart: § 0.00
Old Balances In Shopping Cart: §132.00
Total Balance for household: §$132.00
Minimum Amount Due Today: $0.00
Maximum Amount Due Today: §132.00
The Following Information is Required to Complete Your Transaction
Amount To Be Paid Today: $/132.00
Using This Credit Card: | select a Payment Method v
Billing Information
First Name: |Fir5t |
Last Hame: |Last |
Address: 9876 Street Name |
City: |Elat|:m Rougs |
State: |LA |
PostaliZip Code: |7[|3c|ﬁ |
Home Phone wiarea code: (225)555-9876
Email (You must enter an address to recieve |wehtrac@hrec.urg |
a confirmation receipt):
Re-Enter Email: | webtrac@brec.org |
Click Finish®" to complete your transaction and generate a confirmation receipt.
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